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Appendix 1-Offer Letter

With reference to your application and the later interview you have had with us, we are
pleased to confirm your appointment as Intern in Department of Agriculture, Government of
Maharashtra subject to the following terms and conditions.

1.

The Intern shall follow the confidentiality protocol of the Department and shall not
reveal to any person or organization confidential information relating to the
Department, its work, and policies

. The Intern shall not claim any intellectual property rights, of work done at the

Department and must strictly keep the confidentiality of Department's intellectual
property. Any violation/infringement will be viewed adversely against the intern as
well as the institution to which he/she belongs and may invite right action.

. The students and the college/university/educational Institute concerned shall have no

claim whatsoever regarding the results of the project work. The department keeps all
intellectual property rights in patents, designs, software copyright (source code) and
publications, if any, that may be generated during project work.

. Interns may, with the prior permission of the Department, present their work to

academic bodies and at seminars/conferences. However, for this purpose information
that is confidential to the department cannot be revealed under any circumstances.

. Any papers and documents written and/or published by the Intern should carry the

warning that the views are the personal views of the intern and do not stand for or
reflect the views of the Department

. The Interns will follow the advice given to them by the Department about

representation to the third parties.

. In general, an Intern may not interact with or represent the Department vis-a-vis third

parties. However, Interns may specifically interact with third parties on behalf of the
Department depending on the nature of their roles and responsibilities.

. No Intern shall interact with or represent the Department to the media (print and
electronic).
. Interns shall adhere to workplace norms and abide by ethical standards followed by

the Department

10. In case of unsatisfactory performance, the concerned intern may be told by the

Department to drop the project work before the completion of the term of internship.

11. The internship shall be ended forthwith at any stage if the intern is found to be

ineligible and/ or the information supplied is found to be incorrect or on grounds of
misconduct.

I have read the terms of conditions and agree to abide by it. | hereby accept the offer of
internship

Date:
Place:

Signature:

TS 9¢ Uapt ¢
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Appendix 2-Self-Undertaking

Student of........ College, hereby undertakes as follows:

1. Confidentiality: | acknowledge that during my internship at the Water Resources
Department, | may gain access to confidential information, Government internal procedure,
etc. |1 undertake to maintain the highest level of confidentiality during and after my
internship | understand that discussing or disclosing any confidential information to external
parties is strictly prohibited.

2. No Claim on Research Work: | acknowledge that any research work, documents, reports,
or intellectual property I create or develop during my internship will remain the exclusive
property of the Water Resources Department. | understand and agree that | have no claim,
ownership, or right to any such work produced during my internship.

3. Non-Disclosure of Information. | undertake not to disclose, share, or use, sharing, or
using any information acquired during my internship for personal gain or the benefit of any
other Individual, organization, or entity. | understand that this non-disclosure obligation
extends beyond the termination of my internship with the Water Resources Department

4. Return of Materials: Upon the completion or termination of my internship, 1 will
promptly return all materials, documents, or property belonging to the Water Resources
Department, including any copies or reproductions made during the internship.

5. Compliance with Policies: | undertake that I will comply with all policies, rules, and
regulations of Government of Maharashtra during my internship. | understand that failure to
adhere to these policies may result in the termination of my internship.

6. I, acknowledge the 'Certificate of Internship will be awarded to me after successful
completion of the internship.

By signing this undertaking, | affirm that | have read, understood, and agree to abide by the
terms and conditions specified herein above.

Date:

Intern’s Signature:
Place:

Name:

Tt 9¢ Ui §
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Appendix 3-Certificate of Internship

This is to certify that <Mr/Ms> a student/graduate> of <University/ Institution has
successfully completed his/her Internship with the Water Resources Department,
Government of Maharashtra from to

During the period of internship, he/she was working with the <project name/ institution
name and was diligently involved in the tasks and projects assigned. He/she proved
commendable commitment, dedication, and initiative-taking attitude.

This certificate is awarded in recognition of his/her hard work, valuable contributions, and
eagerness to learn which significantly enriched the organisation. We extend our best wishes
in all his/her future endeavors.

Date:
Place:

Name and Signature of Authorized Signatory

IS 9¢ UapT 90
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Appendix 4-Orientation Structure

1.  Department Background

2. History

3. Vision, Mission, and Values

4.  Department Structure

5. Major Projects/ Programmes

6.  Department Culture

7. Office Timings and Attendance

8.  Dress Code

9. Holidays

10. Lunch and other breaks

11. Leave policy

12. Confidentiality policy

13. Policies on sexual harassment and call and email etiquette
14. Code of conduct-expected behaviour from interns

15. Aid provided by the department during internship

16. Internship Structure

17. Expectations from Interns

18. Important Dates and Events

19. Guidelines for interacting with mentors/supervisors and other officials.
20. Accessibility to department resources

IS 9¢ YapT 99
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Date:

Appendix 5-Task Assignment

Mentor Details

Mentor Name

Designation

Email ID

Phone No.

Internship Details

Start Date

End Date

Duration

Location

Name of Allotted Interns
Project/Institution (assigned to Intern 1)
Project/Institution (assigned to Intern 2)
Tasks (assigned to intern 1)
Task

Details

Task one

Task two

Task three

Tasks (assigned to intern 2)
Task, Details

Mentor Signature:
Mentor Name:

IS 9¢ et 9
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Appendix 6
Internship Work Plan

Intern Details
Intern Name
Office/Division
Course

Year

Email ID
Internship Details
Start Date

End Date
Duration
Location

Name of Mentor/ Supervisor
Suggested Work Plan

Task

Detailed Sub-taks

Due Date

Mentor/ Supervise Review
Task

Task

Task

Updated Work Plan

Tasks

Detailed Sub-tasks
Due Date
Completed (Yes/No)
Intern Remarks
Mentor/Remark

Supervisor

Date:

Task one
Task two
Task three

Intern Signature:
Intern Name:

Mentor Signature:
Mentor Name:

IS 9¢ Uapt 93
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Appendix 7-Evaluation of Internship Programme

e Qutcomes of Internship

e Detalils

¢ Did the internship achieve expected goals?

e Percentage of completed task with respect to uncompleted task.

e Reasons behind completion and not-completion of task such as lack of required skill
sets in interns, lack of clarity, limited time, lack of resources provided etc.

e Application Rate

¢ No. of applications received

e Retention Rate

¢ No. of interns who completed internship/Application Rate

e Cost per Hire

e Total Cost for hiring one intern

IS 9¢ et 9y
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Appendix 8 Compendium of Internships in Agriculture

Agriculture Department

I.  Sub Departments

Agriculture Department
Animal Husbandry & Dairying
Maharashtra State Agricultural and Marketing Board
Maharashtra Agriculture Industries Development Corporation
Maharashtra State Seed Corporation
Agriculture Technology Management Agency
Horticulture
Distribution
Statistics & Economics
. Administration

©oN R wDdE

[EEN
o

Il.  Key Projects/Schemes/Programmes/Policies (currently ongoing)

1. Project on Climate Resilient Agriculture (POCRA)- Nanaji Deshmukh Krishi
Sanjeevani Project

2. Krishi YouTube

3. Hon. Balasaheb Thackeray Agribusiness and Rural Transformation (SMART)
Project

4. PM Kisan Mandhan Yojana

5. PM Kisan Samman Nidhi Yojana

6. Participatory Guarantee System of India (PGS) India

7. Balasaheb Thackeray Agribusiness and Rural Transformation (SMART) Project

8. National Co-operative Development Corporation Assisted Projects

9. National Livestock Mission

10. National Project for Cattle & Buffalo Breeding

11. Project Consultancy Division

12. Terminal Market

13. Market Network (MARKET)

14. Irradiation of Onion

15. Pre-Cooling and Cold Storage

16. Manufacturing of Fertilizers & Pesticide Formation: Krushi Udyog

17. Food Processing: NOGA

18. Direct Benefit Transfer Scheme

19. Village Seed Production Program

20. National Food Security Mission

21. Quality Assurance Policy

22. Mahabeej Research Notified Products

23. Tissue Culture Laboratories

24. Mahabeej Nurseries

25. Electronic Data Processing (Data Cell)

IS 9¢ et 9y
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Scope of Work for Interns

Data Collection and Assessment

Assist in data collection and analysis for climate impact studies on agriculture.
Support data collection and analysis on livestock health, productivity, and
management practices.

Collect and analyse data on beneficiary transactions and scheme effectiveness.
Conduct field visits and inspections to ensure compliance with quality standards.
Conduct data collection and analysis on food security indicators and outcomes.
Document the outcomes and impact of various mission activities.

Conduct field trials and data collection for new seed varieties.

Assist in analysing research data and preparing reports on seed performance.

» Agricultural Research and Development

Support the implementation and monitoring of climate-resilient agricultural
practices.

Document best practices and success stories from pilot projects and conduct
research on innovative agribusiness models and rural transformation initiatives.
Assist in the development and dissemination of training materials for farmers.
Evaluate the impact of SMART Project initiatives on rural communities and
agribusinesses.

Assist in developing training modules and materials for livestock farmers.
Support the dissemination of research findings to farmers and stakeholders.

» Community and Stakeholder Engagement

Assist in user training sessions for farmers and market participants on schemes
and programmes.

Assist in developing training materials and digital resources for seed producers.
Support the development of training materials for facility management and
operations.

» Digital Agriculture and Communication

Assist in content creation, including video production and editing, for the Krishi
YouTube channel.

Develop educational materials and scripts for agricultural extension videos.
Monitor and analyse viewer engagement and feedback to improve content quality.
Assist in developing digital platforms and tools for market information
dissemination.

» Project Management and Documentation

Support the management and analysis of agricultural data from various projects.
Develop and maintain databases for tracking project progress and outcomes.
Assist in generating reports and visualizations to support decision-making.
Monitor and analyse market trends and data to support strategic planning.
Support the digital documentation and tracking of seed production activities.
Analyse data on seed production and quality to identify areas for improvement.

IS 9¢ UapT g,
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» Policy Support and Implementation

e Assist in the outreach and enrolment process for the PM Kisan Mandhan Y ojana.

e Support the documentation and verification of beneficiary details.

e Conduct analysis of scheme impact and prepare policy briefs.

e Assist in the implementation and monitoring of Direct Benefit Transfer schemes.

e Support the development of reports and presentations for policymakers.

e Assist in developing and implementing quality assurance protocols for
agricultural products.

e Document findings and suggest improvements to quality assurance processes.

e Support the implementation and monitoring of activities under the National Food
Security Mission.

e Assist in preparing reports and policy recommendations based on mission
findings.

» Agribusiness and Market Development

e Assist in assessing the infrastructure and operational needs of pre-cooling and
cold storage facilities, analyse data on storage efficiency and impact on product
quality and marketability.

e Conduct research on best practices for terminal market operations and
management.

e Assist in the development and implementation of market infrastructure projects.

e Monitor market performance and provide recommendations for improvement.

e Support the assessment and improvement of animal feed manufacturing
processes.

e Assist in developing quality control protocols and training materials for
manufacturers.

e Conduct data analysis on feed quality and its impact on livestock health and
productivity.

e Assist in evaluating the efficiency and effectiveness of food processing units.

e Support the development of training programs for food processing entrepreneurs.

e Document and analyse data on food processing outcomes and market trends.

» Gender & Agriculture Development

e Assist in researching gender roles in agriculture and identifying areas for
improvement.

e Help develop programs aimed at empowering women farmers and promoting
gender equality.

e Support outreach efforts to raise awareness about the importance of women's
participation in agriculture.

» Psychology and Farmer Support
e Assist in understanding the psychological needs of farmers and the impact of
agricultural challenges on mental health.
e Help develop support programs and resources aimed at improving farmer well-
being.
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e Support surveys and research to gather insights on farmer attitudes and
behaviours.

IV. Desirable Qualifications

Relevant degree in Agriculture, Environmental Science, Statistics (Excel, R,
Python, Stata), Data Science, Agribusiness, Rural Development, Social Sciences,
Communication, Digital Media, Information  Technology, Business
Administration, Public Policy, Economics, Agricultural Economics, Food
Technology, Gender Studies, Psychology, Sociology.
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